Lost Receipt Substantiation Log

Use this when you've lost a paper receipt. Pair with a credit-card statement when possible. Substantiation rules: IRC § 6001, Treas. Reg. § 1.6001-1, IRS Pub 463 ch. 5.

Tax Year: Month: Filer: Business name:

Fill out one row per expense. Five elements the IRS wants: amount, date, vendor, business purpose, category. Card-statement-match column is your audit trail.

2026-05-12 The Home Depot Wilmette, IL $42.18 Drywall + screws for client basement remodel Line 22 (Supplies)

2026-05-15 Uber Chicago, IL $18.40 Round-trip to client meeting downtown Line 24a (Travel) Y
2026-05-16 Amazon Online $89.99 Wireless mouse + USB hub for home office laptop Line 18 (Office) Y
2026-05-18 Shell Skokie, IL $52.10 Gas — site visit to vendor (24 mi actual-expense) Line 9 (Car & truck) Y
2026-05-19 Costco Glenview, IL $24.99 Pens + sticky notes (case) for office Line 22 (Supplies) N

2026-05-20 Apple Online $799.00 iPad Pro for client presentations Line 22 + § 179 candidate Y



Why this works. The IRS doesn't require a receipt for any non-lodging expense under $75 (Pub 463 ch. 5). For larger expenses, a credit-card statement plus this log meets the "sufficient to
establish" standard from § 1.6001-1.

Keep three years from the date you filed the return (Pub 583). Scan and store digitally — the cleanest way is a free Shoeboxed trial at shoeboxed.com/templatedeal (25% off three months).



